	
	

	
	NiSource Gas Transmission & Storage has a Senior Communications Specialist – Internal Communications position available located in Charleston, WV.

Responsibilities

Purpose: Supports NGT&S internal communications efforts, as well as updating NiSource websites and intranet to effectively communicate to and support customers, employees and other stakeholders. Writes, edits and distributes other internal communication articles and tools, complementing overall communication effort. Strategically defines and manages internal communications as an integral communications tool. 

Specific Duties

Monitor and continually assess effectiveness of electronic communication platforms and recommend changes to enhance communication vehicles. 

Assist in identification, development and implementation of internal communications tool. 

Strive to link business needs with communication vehicles. 

Must be able to work with internal clients to develop appropriate media or techniques to prepare websites and electronic presentations. 

Supports external and internal website content management. 

Identifies the need for, and assists in the development and implementation of, communication plans to address internal audiences, including strategies, timelines and tools. 

Manages, writes and edits employee newsletter. 

Performs other job-related duties as assigned. 

	
	Qualifications 

	
	Bachelor’s degree in communications, public relations, or other related field. Master’s degree preferred 

Minimum of five years of professional/corporate communications experience preferably in the energy industry. 

Solid understanding of AP Style. 

Technical/Functional Competencies:

Demonstrated ability to assess needs and deliver on communications activities. 

Ability to identify and segment audiences and to monitor emerging issues. 

Demonstrated content creation and management experience in an electronic environment. 

Knowledge of software to create graphics, spreadsheets, word-processing files, databases, and PDF files to support and enhance effective communication. 

Strong proficiency in all Microsoft Office applications. 

Excellent oral, written, and interpersonal communications skills as well as skills in project management planning and execution. 

Must be a self-starter who is extremely organized and detail-oriented, enjoys technology, and can work in a team environment. 

Experience using SharePoint preferred. 

Excellent interpersonal skills and ability to work within a team environment is mandatory. 

Demonstrated ability to work effectively in a fast-paced, high-stress business environment. 

Must be an effective listener and observer possessing the ability to translate knowledge obtained into appropriate action. 

Values, respects and leverages the diversity inherent in team members. 

Must have ability to interact effectively with all levels of the organization; a demonstrated ability to work collaboratively and cooperatively across organizational boundaries. 

Must be able to effectively manage and execute tasks with multiple conflicting priorities. 

ADDITIONAL INFORMATION:

Standing 15%, sitting 80%, bending/stooping/kneeling 5%. Approximately 95% indoor environment; 5% outdoor. Travel up to 5% of time required. Motor vehicle records check required. Must be able to work extended hours in order to meet deadlines and provide non-core business hour coverage.


HOW TO APPLY:

For more information and to apply, please visit www.nisource.jobs on or before February 17th and reference job posting # 909186.
 YWCA of Charleston seeks experienced Marketing/Development Director to provide leadership & direction for all aspects of funding & marketing/communications for a large nonprofit. 

Qualifications: Bachelor’s degree with proven record of successful fundraising and marketing experience. Strong knowledge of annual fund, major gifts, granting writing, planned giving & foundation related strategies; knowledge of Raise’s Edge software preferred. Responsible to design and produce all marketing materials; serves as YWCA liaison to the media. Must possess strong leadership and interpersonal skills, written, & oral skills; thrive in a team environment. Works closely with Executive Director and Board of Directors. Full time w/benefits $50-$55,000. Full JD available on website. Email cover letter, resume and 3 letters of references to careers@ywcacharleston.org by 12/02/2011. EEO 

MVB Bank, Inc., a progressive and growing banking organization in West Virginia is seeking to hire an experienced marketing professional to develop and deliver the strategic marketing initiatives of the bank.  The Marketing Officer is responsible for the coordination of all marketing and social media and networking activities of the bank; ensures marketing activities are in compliance with state and federal regulations; develops various marketing concepts from business objectives, objectives, materials, advertisements, programs, press releases, and other special events approved by Senior Management and/or the Board of Directors.  Provides guidance and coordinates implementation efforts with respect to the installation of new or existing products and services.  Primary contact of public relations and media contacts, advertising, and certain business development activities that promote the spirit, philosophy, and direction of the Bank.

The ideal candidate will possess a college degree, along with a minimum of five years of experience in a marketing capacity, preferably in a banking environment.   MVB Bank offers an excellent salary and benefits package commensurate with experience. 
Please submit your resume and letter of interest to:


Susan Carlock


Human Resources Director


MVB Bank, Inc.


1000 Johnson Avenue


Bridgeport,  WV  26330

   Or by email to:  scarlock@mvbbanking.com

Equal Employment Opportunity 
MVB Bank is proud to be an equal opportunity/affirmative action employer.  We are committed to attracting, retaining and maximizing the performance of a diverse and inclusive workforce.

Public Affairs and Marketing Coordinator - Wireline 

-------------------------------------------------------------------------------- 
Responsiblities: 
Plans, coordinates, and supports events and sponsorships in the West Virginia, Pennsylvania, and other markets as assigned. 
Analyzes market presence opportunities, prepares recommendations and directly communicates with accounts executives, sales managers, and directors, ensuring appropriate presence at key regional events. 
Specializes in event planning and coordination, field presence, and business sales support. Liaison with local organizations and Chambers of Commerce. 
Oversees event budget and handles vendors and caterers. Supports field presence in support of market and product launches. 
Develops event outlines, agendas, scripts, presentations, and press releases. Writes tesimonials. 
Requirements: 
Qualified applicant will be expert at handling event planning details, including vendor negotiation and coordination. 
Proficient in Microsoft Office Suite, especially PowerPoint and audio visual technology, imagery/photography, and software such as Brainshark, cvent, SalesForce.com 



-------------------------------------------------------------------------------- 


To apply, submit a resume and cover letter to careers@ntelos.com 

THE CHALLENGE PROGRAM, INC.

mANager of program development – West Virginia
JOB DESCRIPTION
POSITION SUMMARY:

This position assists in the development and implementation of The Challenge Program, Inc. operation and fundraising activities.    

POSITION STATUS:

Work is performed under the general direction of the Executive Director. The manager of program development is expected to identify new donors and organize initiatives to solicit funding and assist in coordinating school visits and events. The manager of program development is expected to demonstrate initiative, creativity, dress in a professional manner and present a positive image as a representative of The Challenge Program, Inc.

POSITION RESPONSIBILITIES AND DUTIES:
The program manager will assist in a wide range of duties including, but are not limited to the following:

· Developing a fundraising plan

· Secure business ambassadors for school outreach

· Create and sustain relationships with business, school and community stakeholders donors.

· Prepare and provide approved news releases to media
· Assist in compiling and maintaining accurate contact database information

· Schedule and coordinate events

· Conduct orientation and awards assemblies

· Prepare fundraising packets and information for mail-solicitation programs.  

MINIMUM QUALIFICATIONS

· BA/BS in business or marketing and at least one year of directly related experience

· Outstanding organizational and communication skills

· Self motivated, flexible, and willing to travel and work evenings, if required.

· Ability to communicate clearly and concisely both verbally and in writing.
· Ability to deal tactfully and courteously with education and business leaders and to establish and maintain a positive working relationship with other employees of The Challenge Program, Inc.
· Ability to maintain confidentiality with information related to The Challenge Program, Inc. 
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We are seeking a full-time director of communications. 

The requirements for this position include:

• Bachelor’s degree, with an advanced degree in a communications, public relations or journalism desired.

• Minimum of seven years of public relations, communications or journalism experience. Experience in communication within a healthcare system or a large multi-subsidiary organization preferred. 

The responsibilities of this position include assisting the Chief Innovation Officer in designing and implementing the concepts and messages related to an effective internal 

communication process consistent with the organization’s mission and vision.
King’s Daughters Medical Center offers an excellent compensation and flex benefits package. For more information, visit our web site or complete an online application at kdmc.com/careers.
About King's Daughters Medical Center

King's Daughters Medical Center (KDMC) is based in Ashland, Kentucky. We are a locally controlled, not-for-profit, 465-bed regional referral center, covering a 150-mile radius that includes southern Ohio, eastern Kentucky and western West Virginia. KDMC offers comprehensive cardiac, medical, surgical, pediatric, rehabilitative, psychiatric, cancer, neurological, pain care, wound care and home care services in one convenient location.

Established in 1899, KDMC currently ranks fourth in the state of Kentucky in terms of overall admissions, and, with more than 4,200 team members, is the largest employer between Charleston, W.Va. and Lexington, Ky. King’s Daughters also has one of the busiest Emergency Departments in the state of Kentucky. We are proud to be a tobacco-free facility.

